Southborough Town Code § 9-25 requires that minutes of each public meeting and the
documents used at the meeting be submitted to the Town Clerk within 45 days of the
meeting and that the Town Clerk notify the board or committee chair when that
reporting requirement is not met.

I'm writing to advise you that as of today, the Town Clerk’s Office has not received the

minutes and documents used at the 7/18/22 meeting of the Public Works Planning
Board.

The Attorney General has determined that a document is considered to be “used at a
meeting” when the document is:

o Physically present, and

o Identified by name, and

o Its contents are discussed at the meeting.

As a reminder, please submit the documents as individual files and ensure the name of

each separate file matches how it is identified in the Documents Used at This
Meeting section of the minutes.,

Please reply to this email with your response which will be posted on the
town website until the minutes and documents are received.

Please advise if you are unable to provide minutes for one of the following reasons:
1. The meeting was canceiled.
2. No meeting was held due to the lack of a quorum.

The meeting involved executive session(s) and the minutes for the executive session
portion(s) cannot be released at this time. Note that minutes for the open session
portion of @ meeting must be released. Also, the board or committee must review any
withheld executive session minutes regularly to ensure there is still a valid reason to
withhold minutes from the public, We suggest you consult with Town Counsel on any
matters concerning the release of executive session minutes.

Thank you,

Kate Battles

Town of Southborough

17 Commons Street
Southborough, MA 01772
Phone: 508-485-0710 ext. 3006
Fax:  508-480-0161



From: Kathy Cook

To: Select Board

Cc: Mark Purple; Jason ¥, Malinowski

Subject: Request to chair of PWPB re propesed Hopkinton water connection
Date: Wednesday, November 02, 2022 8:51:10 AM

To all

As requested | met with Bill Boland this morning and have made the request voted on last
night including asking him to convene a meeting of the PWPB to publicly discuss the proposed
project in order to provide a forum for additional public input/feedback and to provide any
advice that the PWPB has on the project as a result of that meeting to the Select Board.

Kathy



From: Stone Gables Engineering

To: Mark Purple

Subject: Water Tank / Hopkinton Interconnect Study Report
Dabe: Saturday, September 17, 2022 7:49:12 AM
Attachments: [} {01 lanning bogrd-

| [EXTERNAL]
Hi Mark,

During the Public Works Planning Board meeting held back in July, the water consultant told me that
a report prepared by his firm would be released to the town within a week or so of the meeting.

Could you please guide me to where that report might reside on the Town’s website or send it to
me, noting that | thought it might be attached to the minutes, but there were none to be found on
the Town'’s website under that committee as of today, just the attached netification to the
committee.

Thanks and best regards,

John Reed
34 Bigelow Rd



